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Institution    Prince Sattam bin Abdulaziz University                                Date of Report  October 2022  

 

College   College of Business Administration, Al Kharj                  Department  Finance  

 

Program  BSBA (Finance)                                                                   Track   

 

 

A.  Field training Course Identification and General Information 

 

1. Field training  course title and code: Summer Training /FIN-391 

 

 2. Credit hours (if any): 4 credit hours 

 

3. Name and title of faculty or teaching staff member responsible for the field training. 

Mr Abdullatif Alrasheed  

4. Dates and times allocation of field training activities. 

 

Semester 1, 2, 3 or during summer  

_____________________________________________________________________ 

 

b. Times: (e.g., from 8:00 am to 2:30 pm) ___8.00am to 2.30 pm 

___________________________________________  

 

5. Level or year of the field training . After Completion of 6th level/ forth year 

 

6. List names, addresses, and contact information for all field training locations currently being utilized by 

the program. 

 

 Name and Address Name of Contact Person Contact Information 

(email address or mobile 

a. Minister of Education  

 

Faraj Alanazi  0553813943 

 
b.    

c.    

d.    

e.    

f.    

g.    

h.    

 

 
B.  Learning Outcomes 

 
1. List learning outcomes for the field training. 

 

a. to apply the theoretical knowledge in practical situations 

b. to understand the work environment and professional relationships 

c. to communicate effectively within the working environment 

d. to develop professional competence and team skills 

e. to promote industry-institute interaction.  
 

2. Learning Outcomes in Domains of Learning, Assessment Methods and Teaching Strategy 
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 NQF Learning Domains 

 and Learning Outcomes 

Teaching 

Strategies 

Assessment 

Methods 

1.0 Knowledge 

1.1 Describe organization structure and its 

operations 
 

 Lecture 

 Case studies 

 Individual 

Presentations 

 Individual 

Presentations 

 Reports 

 Log books 

1.2 Reproduce knowledge in the field of 

finance 
 

 Lecture 

 Debate 

 Projects 

 Individual 

Presentations 

 Exams  

 Case studies 

 Analytical reports 

2.0 Cognitive Skills 

2.1 Analyze the issues of field 

organization . IES@C1) 

 Case studies 

 Group discussion  

 Projects 

 Presentations 

 Speeches 

 Reports 
 

2.2 Compare different problem solving 

techniques. IES@C4) 

 Lecture 

 Research 

activities 

 Case studies 
 

 Debates 

 Reports 

 Presentations 
 

3.0 Interpersonal Skills & Responsibility 

3.1 Demonstrate professional leadership 

skills. (IES@IS-2) 

 

 
 

 Role plays 

 Group 

Discussions 

 Debate 

 Group work   
 

 Presentations 

 Peer evaluations 

 Interviews 

 Discussion 

forums 
 

3.2 Justify solutions and decisions 
(IES@IS-3) 

 Role plays 

 Brainstorming  

 Research 

activities 
 

 Presentations 

 Peer evaluations 

 Self evaluation 

4.0 Communication, Information Technology, Numerical 

4.1 To assess the organizational 

performance (IES@CT-1) 

 Research 

activities 

 Projects  

 Presentations 

 Speeches 

 Reports 
 

5.0 Psychomotor 

5.1 NA   

 
C. Description of Field training Activity 
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1.  Describe the major student activities taking place during the field training. 

Student Activities 
 Understanding the setup of the industry 

 Getting familiar with the organization (hierarchy, systems and procedures). 

 Visiting Functional Departments and understanding their functions and work flows. 

 Rigorous study of Finance &Accounting Department of the company 

 Carrying out some assignment related to finance in that company  

 

2.  List required assignments, projects, and reports. 

 

a. Maintenance of daily logs 

 

b. Brief Training Report about the field activity at the end 

 

       c. Presentation of  Training Report along with presentation slides 

3. Follow up with students (Describe what arrangements are made to collect student feedback?). 

 

One faculty member is designated to oversee the field training activities and he will be in regular touch 

with the field supervisor and students. The following arrangements are made to collect the students 

feedback. 

 Consultation with Field Supervisor 

 Assessment report from  Field Supervisor 

 Student’s weekly performance report 

 Individual consultations with student  
4. Insert a field training flowchart for responsibility and decision-making (including a provision for 

conflict resolution). 

                                          Steps for Field Training 

Registration Processes 

Verification (Completing 125 Cr.H.) 

Filling up form & application 

Determining Criteria Unit of Training  

Correspondence Processes between CBAK and 
Companies

Conducting Orientation Day 

Supervision Process  

Evaluation Process By Companies 

Evaluation Process by Academic Department 

Declaring Results 
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5. Supervisory Responsibilities (Check appropriate boxes). 

 

 Field Teaching 

Staff 

Program Faculty and 

Teaching Staff 

Student Activities 

 

a. Transport to and from site √  

b. Demonstrate learning outcome performance √  

c. Completion of required tasks, assignments, reports, 

and projects  

 √ 

Supervision Activities 

a. Field site – safety  √  

b. Student learning activities  √ 

c. Learning resources √  

d. Administrative
(attendance) √  

Planning Activities 

a. Student activities √  

b. Learning experiences √  

c. learning resources √  

d. Field site preparations √  

e. Student guidance and support  √ 

Assessment Activities 

a. Student learning outcomes  √ 

b. Field experience  √  

c. Field teaching staff  √ 

d. Program faulty and teaching staff  √ 

e. Field site √  

f. Learning resources  √ 

 

b. Explain the student assessment process 

 

  

Assessment report from  Field Supervisor 20% 

Company’s assessment 20% 

Evaluation of Training Report (30%) 

Content & Accuracy  10% 

Methodology 10% 

Presentation/Language 10% 

Student Discussion – Presentation (30%)  

Involvement & Logic 10% 

Content & Presentation  10% 

Questions Handling 5% 

Language  5% 
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c. Explain the resolution of differences process (If the field teaching staff and the program faculty and 

teaching staff share responsibility for student assessment, what process is followed for resolving 

differences between them?) 

 

Not applicable  

 

D. Planning and Preparation by the Program 

 

1. Identification of Field Locations 

List Requirements for Field Site Locations 

(IT, equipment, labs, rooms, housing, learning 

resources, clinical) 

List Safety Standards List Specialized Criteria 

 

a. Quality of Information Technology Center.  Must be compatible with 

the standards of security 

followed by the 

Telecommunications 

Authority and 

Information Technology 

Must cover the basic 

disciplines of Computer 

b. Availability of modern software  Must be compatible with 

the standards of security 

followed by the 

Telecommunications 

Authority and 

Information Technology 

Must provide a better and 

latest software 

c. Availability of modern hardware Must be compatible with 

the standards of security 

followed by the 

Telecommunications 

Authority and 

Information Technology 

Must provide a better and 

latest hardware 

d. The availability of specialized technical 

centers 

Must be compatible with 

the standards of security 

followed by the 

Telecommunications 

Authority and 

Information Technology 

Must provide the latest 

techniques and 

specialized programs in 

the same field 

Explain the decision-making process used to determine appropriate field training locations. 
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2. Identification of Field Staff and Supervisors 

 

List Qualifications List Training Required (if any) 

a.  

b.  

c.  

d.  

 

3. Identification of Students 

 

List Pre-Requisite Requirements List Testing Requirements List Special Training Required 

a. The Student must complete 

125 credit hours. 

No special requirements NIL 
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b. Students are not allowed to 

take other courses during the 

summer training 

No special requirements NIL 

Explain the decision-making process used to determine that a student is prepared to enroll in field training 

activities. 

 

 

 
 

 


